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	Job Title:
	Inside Sales Representative
	Location:
	As posted

	Department/Group:
	Operations
	Travel Required:
	None

	Level/Salary Range:
	Based on Experience
	Position Type:
	Full Time

	Will Train Applicant(s)
	Product Training
	Date Posted:
	

	Applications Accepted By:	Equal Opportunity Employer


	On-line
	


	Job Description

	EXPERIENCE REQUIRED:
· Minimum five years’ successful experience in construction products sales
· Self motivator
· Strong work ethic
· Great team player
· Excellent written and verbal communication skills 
· Successful at landing new accounts
· Strong Closer

EXPERIENCE PREFERRED:
· Sales in construction materials related distributorship (commercial, residential, or both)
· Sales of concrete and masonry accessories, waterproofing materials, and fabricated rebar
· Thrives in a fast pace environment 
· Computer Literate (MS Office Suite & CRM Tools) 

PRINCIPAL RESPONSIBILITIES:
Time Allotment (80% of work week)
· Accessing and utilizing company provided systems to support the Sales Manager throughout the project bidding process
· Creating project files, downloading plans, scheduling and sharing this information with internal and 3rd party rebar estimating resources
· Organizing and tracking all work through the direction of the Sales Manager throughout the full project and sales life cycle
· Identifying all bidding parties for each project to ensure all prospective buyers receive a copy of our proposal prior to bid date 
· Answering phone calls, responding to emails and following up with customers on behalf of the Sales Manager while he/she is out of the office in meetings, training, PDO or internal company events 

Time Allotment (10%-20% of work week)
· Managing an outbound calling campaign at the direction of the sales to include calling both target customers, customers with declining sales, infrequent customers and other customers as directed by the Sales Manager


Time Allotment (As needed/required based on volume of work)
· Assisting the personnel in the branch that he/she works out of in answering telephones, filling in at the sales counter during extremely busy periods, lunch breaks, and PDO’s. However, much of this will be contingent upon on time completion of all task assigned by the sales manager. (As needed/required based on volume of work)
Qualifications and Education Requirements
Education and/or Experience:
        High School diploma or general education degree (GED) or higher education.   Job related experience and/or training, or equivalent combination of education and experience.
Language Skills:  
        Ability to read and comprehend instructions.  Ability to write simple correspondence. Ability to present information effectively to individuals and small group situations to customers, clients and associates of the organization.
Mathematical Skills:
         Ability to add, subtract, multiply and divide and do simple fractions and decimals.  Be able to use and   
         read a tape measure.                                
Reasoning Ability:  
         Ability to use common sense understanding to carry out instructions furnished in written, oral, or diagram   form. Ability to deal with problems involving several concrete variables in standardized situations.
Computer Skills:
         Ability to work on personal computers and use software applications such as Word and Excel if required.
   
        The company reserves the right to modify, interpret, or apply this job description to address the company’s current needs and desires.  Job cross training may also apply.  This job description in no way implies that these are the only duties for this position.  The employment relationship is not an employment contract, implied or otherwise.  This employment relationship remains “At Will”.  
Safety and Security:  
        Observes all safety and security policies and procedures.  Determines appropriate action on the job and looks after the well-being of other associates.  Reports potentially unsafe conditions.  Uses equipment and materials properly.  Uses appropriate personal protective equipment.
Additional Notes
New South Construction Supply, LLC is a drug free work environment.  Pre-employment drug screen required.  Random Substance screening post-hire. Background Check is part of the application process.
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